CHECKLIST OF ITEMS FOR REAL ESTATE AGENTS, TITLE COMPANIES, CLOSING ATTORNEYS, BUYERS & SELLERS OF PROPERTY IN MISSION BAY

The following items must be transferred from seller to buyer, at or before closing of a home in Mission Bay:

1. Association documents for both Mission Bay Community Association and the villages of The Isle, Laguna, Las Flores, Reflections, Regatta, Sonata and Ventura.  The communities of Cordova Estates, Harbour Springs and La Costa do not have separate homeowners associations – they fall under the jurisdiction of Mission Bay Community Association.  If documents are not available, they can be purchased for the Community Association at the administration office, located at 10555 Diego Drive South, at a charge of $50.00.  For the individual communities listed above that are homeowner associations, please contact the respective management company/manager for that community.

2. Access cards for the Fitness Club and Tennis Center – Mission Bay has a card access system whereby cards are activated and deactivated as needed; new owners must complete an affidavit, from which information is input into the card access computer system. New cards will be issued only after this information is obtained.  There is a per card charge of $15.00 for all new owners.  Lost, stolen or damaged cards will be de-activated and replaced at a charge of $15.00 per card as well. A resident must be at least fifteen years old to obtain an access card to utilize the gym. Children of at least 13 years old must possess a valid pool only card in order to access the pool facility unattended. 
3. Maintenance assessments for Mission Bay are collected on a quarterly basis, due on the first day of each quarter.  The amount of the maintenance assessment is $468.00 per quarter. This assessment is for Mission Bay Community Association only (the master association).  The communities listed above also have maintenance assessments.

A welcome letter (attached or enclosed) will be given to each new buyer so he/she knows exactly what is expected in the community.  The Welcome Committee meets with new residents to help acclimate them hospitably.  An architectural design handbook will also be given to all new buyers and can be obtained in the administration office, along with other pertinent information relating to Club amenities.  Before an owner can make any type of addition or revision to a property, he/she must obtain approval by submitting an application.  A copy of the current budget will be given to real estate agents on request and to new owners as they come in.  A copy of the warranty deed must also be received in the administration office as soon as it is available.

It is your responsibility in assisting your client with an introduction to Mission Bay.  For estoppel, the charge is $100.00, same day rush is $ 150.00 in advance of information being processed. Thank you for your cooperation with procedures.  We enjoy having informed and happy residents in Mission Bay – you will help by advising your clients of these procedures and making their arrival a pleasant one.

Cordially,

Claudia Echevarria

Resident Services 

